Saturn Marks Processing Schedule 2014/2015

Month and Year Date Day Time Event Process Contact Remarks
Creat: lat dation t lates (UG) (GSM' tisfactory') -
August 2014 6 w reate/ populate recommendation templates (UG) { unsatisfactory’) Saturn Marks Processing Examinations Office
export student data by course & year of SoS
Marksheets for Summer Semester assessments & Reassessment generated X o §
[August 2014 11 M . Saturn Marks Processing Examinations Office Week 48
and saved to shared drive for Schools to access
[August 2014 15 F 3.00pm |Transcript Channel switched off (Undergraduate and Postgraduate) Channel Examinations Office
August 2014 18 ™M Prepare Recommendation Template to Schools Saturn Marks Processing Examinations Office Week 49
2014 1 M 9.00am channel switched off (Underg and Postgraduate) Channel Examinations Office
GSM t to "Unk " for all UG Resit students (GSM " tisfactory') - t
|September 2014 1 M resetto "Unknown® fora esit students unsatisfactory) - to Saturn Marks Processing Examinations Office
prepare for portal channel
September 2014 10 w 9.00am  [Deadline for submission of provisional September marks to SATURN Saturn Marks Processing Examinations Office
ber 2014 1 M GSM reset to "Unknown" for all UG Resit students (GSM 'unsatisfactory') - to Saturn Marks Processing Examinations Office
prepare for portal channel
September 2014 12 F 9.00am Deadline for submission of definitive September marks to SATURN Saturn Marks Processing Examinations Office
September 2014 12 F Undergraduate recommendations returned to Student Registry Progression Outcomes Examinations Office
Deadline for confirming data on reassessment & first sit entries for . L )
September 2014 12 F Progression Outcomes Examinations Office
UG students
September 2014 12 E Bulk change to UG stl{dents GSM - list of 'progressing' and 'not progressing' Saturn Marks Processing Examinations Office
send to UK to upload in the system
September 2014 12 F Student Registry to enter resit registration module in Saturn 3 Saturn Marks Processing Examinations Office
September 2014 15 M Generate Resit Registration report to school for checking Saturn Marks Processing Examinations Office
September 2014 19 F 3.00pm |My Transcript Channel switched on (Undergraduate only) Channel Examinations Office
September 2014 19 F 3.00pm channel hed on (Undergraduate only) Channel Examinations Office
September 2014 19 F Final date of notifying undergraduate students re: progression Progression Outcomes Examinations Office
September 2014 26 F Generate Bulk Provisional Transcripts and save at Y drive Saturn Marks Processing Examinations Office
Creat lat dation t lates (PG) (GSM " tisfactory') -
September 2014 29 ™M reate/ populate recommendation templates (PG) ( unsatisfactory’) Saturn Marks Processing Examinations Office
export student data by course & year of SoS
October 2014 24 F GSM reset to "Unknown” for all PG students (GSM 'unsatisfactory) - to Saturn Marks Processing Examinations Office
prepare for portal channel
October 2014 24 F 3.00pm Channel switched off Channel Examinations Office
October 2014 24 F 3.00pm |My Degree Channel switched off Channel Examinations Office
Bulk ch [ ' GSM - list of ! ing' ' ing'
November 2014 5 w ulk change to PG stu'dents GS| ist of 'progressing' and 'not progressing Saturn Marks Processing Examinations Office
send to UK to upload in the system
November 2014 w Student Registry to enter resit registration module in Saturn 3 Saturn Marks Processing Examinations Office
November 2014 w 9.00am Deadline for of 2012/13 PG marks for Saturn Saturn Marks Processing Examinations Office
November 2014 5 w 12noon Deadline for return of PGT recommendations Progression Outcomes Examinations Office
November 2014 10 M Generate PG Resit Registration report to school for checking Saturn Marks Processing Examinations Office
November 2014 12 F 3.00pm |My Degree Channel switched on Channel Examinations Office
November 2014 12 F 3.00pm |Transcript Channel switched on (Postgraduate only) Channel Examinations Office
November 2014 21 F Generate Bulk Provisional Transcripts and save at Y drive Saturn Marks Processing Examinations Office
Marksheets for Auti S t t ted and d to shared
December 2014 29 M tar sheets for Autumn Semester assessments generated and saved to share Saturn Marks Processing Examinations Office Week 16
drive for Schools to access
January 2015 2 F 3.00pm My Transcript Channel switched off (Undergraduate and Postgraduate) Channel Examinations Office
January 2015 5 M GSM reset to "Unknown" for all UG & PG students Saturn Marks Processing Examinations Office
January 2015 12 M Prepare Recommendation Template to Schools Saturn Marks Processing Examinations Office Week 18
Provisional deadline f bmission of isional Auts t k
January 2015 27 Tue 9.00am NP GRS e ST TSI Cl (i B U0 SR B HELS Saturn Marks Processing Examinations Office
for SATURN
Mark: ing deadline f ipt of definiti ks for students UG &
February 2015 4 w 9.00am P6ar B (I G LSl (SR O CEUID MEDIE SRS Saturn Marks Processing Examinations Office
February 2015 6 E 4.00pm Undergraduate and Postgraduate Transcript Channel switched on for Channel Examinations Office
Autumn Semester marks
May 2015 5 Tue GSM res.et t.o Unknown .for all UG & PG students - for progression Saturn Marks Processing Examinations Office
calculation in Exam Meeting Report
Marksheets for Spring Semester assessments generated and saved to shared
May 2015 5 Tue ) pring 8 Saturn Marks Processing Examinations Office Week 34
drive for Schools to access
May 2015 Tue 3.00pm Transcript Channel switched off Channel Examinations Office
May 2015 Tue 3.00pm My Degree Channel switched off Channel Examinations Office
May 2015 18 M Create/ populate recommendation templates (UG & PG) -export student data Saturn Marks Processing Examinations Office Week 35
by course & year of SoS
June 2015 10 w 9.00am Provisional marks deadline Saturn Marks Processing Examinations Office
June 2015 10 w 3.00pm |Exam Board meeting reports available for printing Saturn Marks Processing Examinations Office
Mark: ing deadline f ipt of definiti ks for students UG &
June 2015 19 F 9.00am P6ar S (I G LSl (SR O CEUIID MENDIE SRS Saturn Marks Processing Examinations Office
June 2015 19 F 12noon  |Deadline for return of recommendations (UG & PG) Progression Outcomes Examinations Office
" "
une 2015 19 E GSM reset to "Unknown" for all UG & PG students - to prepare for portal Saturn Marks Processing Examinations Office
channel
June 2015 22 M Bulk cha!’\ge‘ to UG & PG students .GSM - list of ‘progressing” and 'not Saturn Marks Processing Examinations Office
progressing' send to UK to upload in the system
June 2015 23 Tu Run Saturn 3 export "Unsatisfactory with marks <40% Saturn Marks Processing Examinations Office
June 2015 23 Tu Student Registry to amend any exceptions to this manually in Saturn 3 Saturn Marks Processing Examinations Office
June 2015 24 w 3.00pm |My Degree Channel switched on (UG & PG) Channel Examinations Office
June 2015 24 w 3.00pm |Transcript Channel switched on (UG & PG) Channel Examinations Office
Deadline for confirming data on reassessment & first sit entries for UG & PG
June 2015 24 w g Progression Outcomes Examinations Office
students
June 2015 24 W 9.00am Deadline for checking marks for graduating students (UG/PG) Saturn Marks Processing Examinations Office
June 2015 29 M Generate Resit Registration report to school for checking Saturn Marks Processing Examinations Office
July 2015 1 W Generate Bulk Provisional Transcripts and save at Y drive Saturn Marks Processing Examinations Office
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Marksheets for Summer Semester assessments & Reassessment generated X o §
[August 2015 10 M . Saturn Marks Processing Examinations Office Week 48
and saved to shared drive for Schools to access
[August 2015 14 F 3.00pm |Transcript Channel switched off (Undergraduate and Postgraduate) Channel Examinations Office
Creat: lat dation ti lates (UG) (GSM * tisfactory') -
August 2015 17 M reate/ populate recommendation templates (UG) { unsatisfactory') Saturn Marks Processing Examinations Office Week 49
export student data by course & year of SoS
[August 2015 31 M 9.00am  |Assessment channel switched off Channel Examinations Office
GSM reset to "Unknown" for all UG Resit students (GSM 'unsatisfactory') - to
|September 2015 1 M W st ( Y ! V) Saturn Marks Processing Examinations Office
prepare for portal channel
September 2015 11 F 9.00am  |Deadline for submission of provisional September marks to SATURN Saturn Marks Processing Examinations Office
September 2015 1 M GSM reset to "Unknown" for all UG Resit students (GSM 'unsatisfactory') - to Saturn Marks Processing Examinations Office
prepare for portal channel
September 2015 14 ™M Generate Resit Registration report to school for checking after resit exam Saturn Marks Processing Examinations Office
September 2015 15 Tue 9.00am Deadline for submission of definitive September marks to SATURN Saturn Marks Processing Examinations Office
September 2015 15 Tue Undergraduate recommendations returned to Student Registry Progression Outcomes Examinations Office
Deadline for confirming data on reassessment & first sit entries for ) o )
September 2014 15 Tue Progression Outcomes Examinations Office
UG students
Bulk ch to UG students' GSM - list of ' ing' and 'not ing'
September 2015 18 F ulk change to s u ents st of progressing and not progressing Saturn Marks Processing Examinations Office
send to UK to upload in the system
September 2015 18 F Student Registry to enter resit registration module in Saturn 3 Saturn Marks Processing Examinations Office
September 2015 18 F 3.00pm |My Transcript Channel switched on (Undergraduate only) Channel Examinations Office
September 2015 18 F 3.00pm channel hed on (Undergraduate only) Channel Examinations Office
September 2014 21 M Final date of notifying undergraduate students re: progression Progression Outcomes Examinations Office
September 2014 25 F Generate Bulk Provisional Transcripts and save at Y drive Saturn Marks Processing Examinations Office
Channel




