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University of Nottingham Malaysia

	A. Booking Information (to be filled by requestor)

	Event Title
	Click here to enter text.
	Purpose of Booking
	

	Organizing Unit/ Department
	Click here to enter text.
	Preferred Date/Time 
(Include setup & teardown)
	Click here to enter text.
	Expected Attendance
	Click here to enter text.
	Event Layout Attached (if any)
	☐ Yes                    ☐ No

	Table/ Chair Required (if any)
	Click here to enter text.

	B. Registry Department Approval (For Internal Use Only)

	Remarks (if any) : 
Click here to enter text.
	Signature


Name : Patrick Joseph  
Date: 

Click or tap to enter a date.
	C. Estate Department Approval (For Internal Use Only)

	Remarks (if any) : 
Click here to enter text.
	Signature


Name: 
Click here to enter text.            
Date: 

Click or tap to enter a date.
	D. IT Services Department Approval (For Internal Use Only)

	Remarks (if any) : 
Click here to enter text.
	Signature


Name: 
Click here to enter text.            
Date: 

Click or tap to enter a date.
	E. Room Booking team Approval (For Internal Use Only)

	Remarks (if any) : 
Click here to enter text.
	Signature


Name: 
Click here to enter text.            
Date: 

Click or tap to enter a date.
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