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How to: Save your loans history on NUsearch 

In April 2019, we will be upgrading our library system. This is part of a big project to improve student experience in the library. The new 

system will be easier to use, quicker and more effective. 

When we move to our new system, we will lose access to some personal data stored on the current version. This includes your loans 

history. 

This ‘How to’ guide provides instructions for how to find and save this information, so that you do not lose anything that you need. 

1. Log in to NUsearch 

2. Click on your name in the top right corner 

3. Click on ‘My Loans’ 

4. In the drop down menu, select ‘Loans History’. This will take you a list of your loan history. 
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5. You need to click on the arrows at each entry to expand them. 

 

 

 

 

 

 

 

 

 

 

 

6. As you cannot export these details from NUsearch, you will need to make a note or take a screenshot of your loans history.  
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7. Another option, you can save the loans history by using the save option at your internet browser. The save option is vary for 

different browsers. If you are unsure, please check on Google for instructions. When we move to our new system, we are pleased 

to say that you will be able to export your loans history. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

8. The steps on how to save your loan history on NUsearch ended here. 

 


