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HOW TO BOOK A 
MEETING ROOM



1. Go to https://nusearch.nottingham.edu.my
2. Click “Sign in”

https://nusearch.nottingham.edu.my/


Select “University IT account”



Enter university username and 
password, then click “Login” 
button to proceed.



Click on “Three dots” tab



Click on “Room bookings”



List of bookable rooms will be displayed. 
Click on the “Available at” button for the
type of bookable room that you interested.



Click on the “Request” button for the
meeting room that you want to book



Click on the “Check Availability” 
button to check the room availability​



The red highlighted column indicated 
this slot is booked by others student ​



Click here to select the “Booking Date” 
and “Booking Time”

NOTE:
• Booking can be made up to 24 hours in advance (including weekends)
• Two hours per session 



Select “booking date”



Select “Booking Start Time” 
and “Booking End Time”



Click “Request” button 
to place the request



Your request has been submitted 
successfully



Revised since 11/09/2025

HOW TO CHECK YOUR 
MEETING ROOM BOOKING



Click on drop down menu and select 
‘My Requests’ to view your library 
account.



Details of your request

If you wish to cancel the 
request, click on “Cancel” 
button.



Click on your name and
“Sign Out” before you 
leave NUsearch
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